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1.ldentifikimi né Microsoft Teams

Microsoft Teams ju lejon té krijoni klasa virtuale (drejtpérdrejt) me studentét tuaj.
Anétarét e UNIEL (si pedagogu ashtu edhe studentét) mund té kené gasje né Microsoft Teams
duke pérdorur kredencialet UNIEL.

Enter your work, school,
or Microsoft account.

Sign up for free

Pasi té keni hyré né UNIEL me kredencialet tuaja (posta juaj elektronike), kliko né “Teams” né
desktop (ose kérko pér té duke klikuar né "Té gjitha aplikacionet").

« C & officecom/?auth=2 w @
i Apps
— c 8’ @
Good afternoon Install Office

+ @ o S @ P |

Start new OneDrive Word Excel PowerPoint OneNote SharePoint Teams

©C & = ¥F -

Class
Notebook

Sway Forms Planner All apps
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Ju mund té pérdorni Teams népérmjet web, ose ju mund té shkarkoni programin si mé poshté:

- Sl

Teams ¥ & & Join or create team

elab Class elab prova

Your teams
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2.Krijo njé “Team”

Té pérdorésh njé Microsoft Teams me klasén tuaj, ju duhet fillimisht té krijoni njé “team”. Kliko né
“Teams” (1) né menuné majtas. Pastaj, né té djathté lart, kliko né “Join or create team” (2).

E: SEEFCh - type . Cnmmand m

Teams Y © " Join or create team

2

Your teams

elab Class elab prova

Kliko né “Create a team”:

= B

< Back

Jo

Join or create a team Search teams

. I LY
Create a team Join a team with a code

00 Erer code

everyone together and get to work! Got a code to join a team? Enter it above
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Selekto “Class”:

Select a team type

A8
__—
fl
Class Professional Learning
Discussions, group projects, Community (PLC)
assignments Educator working group

Staff Other
School administration and Clubs, study groups, after school
development activities

Cancel

Vendosni emrin e “team’s” tuaj (1), pastaj kliko “Next” (2):

Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Notebook.

Name

Test| 1 @]

Description (optional)

Create a team using an existing team as a template 2
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Shto studentét /ose pedagogét duke shtypur emrat e tyre:

Add people to "Test"

Students  Teachers
—

Search for students

Start typing a name to choose a group, distribution list, or person at your school.

Skip
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2.1. Regjistrimi automatik nga studentét

Nése preferoni gé studentét té regjistrohen veté, kliko né “Teams” (1), shtypni né tre pikat e ekipit né
té cilin déshironi té regjistrohen studentét, pastaj né “Manage team” (2):

& Search or type a command

Teams

Your teams

elab Class elab

2 Hide
2

Add channel

Test

Add member

(]

®

Leave the team

N

Q@ N

Edit team
Get link to team

Manage tags

Delete the team

=

Kliko né “Settings” (1), pastaj né “Team code” (2) dhe ndaj kodin (3) pérmes njé kursi (p.sh., né

njé forum).

T Test -

Members Channels

+ Team theme
+  Member permissions
+  Guest permissions

» @mentions

Analytics Apps

Pick a theme

Enable channel creation, adding apps, and more

Enable channel creation

=

Choose who can use @team and @channel mentions

+ Team code 2

Share this code so people can join the team directly - you won't get join requests

df4jz7p

¢ Fullscreen O Reset i Remove [[% Copy

MNote: Guests won't be able to join with a team code

@ Team
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Pasi té kené hyré né llogariné e tyre Microsoft Teams, studentét do té duhet té klikojné né “Teams” (1)
pastaj né “Join or create team” (2)

G oo e s commane m

Teams Y @ " Join or create team
Your teams 2
elab Class elab prova

Pér t'u regjistruar né “Team’s”, studentét do té duhet té fusin kodin kétu:

Microsoft Teams & Search or type a comn

{ Back

Join or create a team

et

Create a team Join a team with a code

000 e code
201 8 Code 1O JoIn a team: Enter It apove
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3. Karakteristikat e “Team”
Pas krijimit t& “team”, anétarét mund té fillojné njé bisedé (1), dérgojné materiale (2), dhe ndajné
disa shénime (3).

Microsoft Teams

Welcome to Test

General
Choose where you want to stant

o

Upload Class Materials

Set up Class Notebook

Gervasomi Selene har added Mora Giorgla 10 the tesr
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4.  Krijimii njé videokonference

Pér té krijuar njé oré mésimi pér videokonferencé (takim), klikoni né ikonén e
kamerés:

i General (Test) | Microsoft Teams X -+

& (&} @ teams.microsoft.com/_#/school/conversations/General?threadld=19:6e22d940c3e24e.. W ¥ = @

Search or type a command

General Posts Files Class Notzbook Assignments Grades & Team

Welcome to Test

Choose where you want to start

Upload Class Materials

Set up Class Notebook

g Gervasoni Selene has Rded Mora Giorgia to the team.

Start a new conversation. Type @ to mention someone.

K3 % ¢ © 5als o - B
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Pastaj, mund té vendosni ta filloni menjéheré (1) ose pér ta planifikuar até (2):

Search or type a command

General Posts Files Class Notebook Assignments Grades

Welcome to Test

Choose where you want to start

Want to add a subject?

[ Schedulea meeting

Pér té caktuar njé takim, plotésoni formularin.

New meeting

test
v
Ma 202 2:30 PM ar 10, 2020 - i e
GS -
_';i:—h 0 Europe Standard Time v
:E.B:‘._"f‘?':~ i, =2 =
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Pjesémarrésit do té marrin njé njoftim pérmes postés elektronike:

+/ Accept = P Tentative v ¥ Decline ~ g Propose New Time » [ Calendar...
selene.gervasoni@usi.ch on behalf of Testé54@group.university
test

0 Please respond.
This appointment conflicts with another one on your calendar.

M Gervasoni Selens

When Tuesday, 10 March 2020 14:30-15:00 Location Test / General
14
I test; Test / General; Test654@ group.university
15
16

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options
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Nése klikoni né "Tako tani", takimi do té fillojé menjéheré dhe pjesémarrésit do té lejohen té
bashkohen né takim.

Ju lutemi vini re: Ne rekomandojmé qgé t'u kérkoni pjesémarrésve té fikin mikrofonét e tyre
ndérsa jané duke dégjuar (pér té shmangur zhurmén né sfond gjaté prezantimit) dhe ta ndizni
pérséri vetém kur ata déshirojné té flasin.

Want to add # subject?

Meet now

[ Schedule a meeting

Duke klikuar né ikonén “Anétarét” (1), ju mund té shihni anétarét té cilét tashmé jané bashkuar
né takim.

Microsoft Teams ¢ Search or type a command @

People
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Duke klikuar né ikonén e mesazhit, ju mund té bisedoni me té gjithé pjesémarrésit:

Microsoft Teams

Meeting chat

vy & &

Gjaté takimit, nése klikoni né ikonén e ekranit (1), mund té ndani:
- ekranin e PC tuaj (2)

- njé prezantim PowerPoint (3)

- njé tabelé e bardhé bashképunuese (4)

PowerPoint

2| A in

Presentation 1.pptx Presentation 2.pptx Microsoft Whiteboard Freehand by InVision

2 2

Presentation.ppix Présentation Droit d'aute...
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4.1. Regjistro takimin

Pér té regjistruar takimin, klikoni né tre pikat, pastaj “Start recording”.

£33 Show device settings

E Show meeting notes

T Enter full screen

i1 Keypad
© Start recording

(74 Turn off incoming video

() BN &

Pér té ndaluar regjistrimin, klikoni né tre pikat, pastaj né “Stop recording”:

£33 Show device settings

E Show meeting notes

T3 Enter full screen

i Keypad
© Stop recording

(4 Turn off incoming video

O 0706 W« () E)
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Regijistrimi do té ngarkohet automatikisht né pajisjen tuaj né llogariné “Stream” (t& pérfshiré né
Office 365 — UNIEL Cloud). Ju do té merrni njé njoftim me email me lidhjen pasi takimi té keté

pérfunduar. Regjistrimi mund té ndahet me pérdoruesit e tjeré.

£ Reply G Reply All € Forward GSIM

lunedi 09.03,

Microsoft Stream <no-reply@microsoftstream.com>

Your meeting recording is here! — "Meeting in "General™ "
To M Gervasoni Selene

© Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

>

Your content is ready to stream!

Meeting in "General"

to publish, view, edit or share!

Manage your Stream notification preferences here.

Do not respond to this email. This mailbox is not monitored.

Microsoft respects your privacy. Please read our Privacy Statement

Regjistrimi i takimit do té jeté gjithashtu i disponueshém né Teams:

_S

Microsoft Teams © Search or type a command
< Allteams - General Posts Files Class Notebook Assignments Grades -
test 2

Welcome to test 2

General

Choose where you want to start

oy

® Team

Upload Class Materials Set up Class Notebook

<] Meeting ended: 19m 265

Meeting
Recorded by: Gervasoni Selene

eLab kontakt:

e-mail: mustafa.shyti@uniel.edu.al
phone: +355 696580774

Pérshtatur mé: 27 Tetor 2020
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